Schedule Planner
Login and Registration Instructions

All Law students are encouraged to consult with their advisor before registration. However, if
you are on academic probation, or have ever been on academic probation you are required
to get your schedule approved by the advisor assigned to you by the Academic Standards
Committee. Law students under the supervision of the Academic Standards committee will have
a hold on their student account until an approved schedule signed by the advisor has been
submitted to the Director of Law School Records.

This guide is divided into four sections: Building an Entire Schedule, Dropping a Course,
Adding a Course, and Paying Your Tuition.

BUILDING AN ENTIRE SCHEDULE

Go to MC Law website: law.mc.edu
Select MY MC

PROSPECTIVE STUDENTS ~ CURRENT STGDENTS  ALUMNI  FACULTY LIBRARY Q
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Faculty Webpages

Lexis Nexis

AppXtender

Select the term for which you wish to register.
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*Please select the term you wish to schedule for below.

Select Term: Fall 23§13
| -Select Term-

Fall 2013
| Spring 2013
| Summer Term 2013




Select the LAW SCHOOL CAMPUS. The default is Main campus, you must select law school
campus. Then click Save and QOntinue.

[ Go k» Accessible Version (Text Only) ]
\
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A CHRISTIAN UNIVERSITY

ampus Settings:

Campus
Flowood Canter (Lakeland Dr.)
La&(School
h)(iin
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Choose Open Classes Only and then your preferred part(s) of term. If you want to limit search
results to specific parts of term, (Law Intersession or Law Full Time) choose Change
Parts of Term Ogtions.

© Help Videos - Exit

A CHRISTIAN UNIVERSITY

Course Status: Oph Classes Oply Term: Fall 2013 [~]
Parts of Term: Change Parts of [erm Opti[+] Campus: 1 of 4 Selected [=]
All Parts of TernNSelected
Change Parts of Term Options

Instructions: Add desired courses and breaks, place checkmarks by the X
courses and breaks you want and click the 'Generate Schedules' button!

Courses Breaks

Click the 'Add Course' button to add courses. B | Name | Days
O | work TR 5:00pm to 7:00pm u]

Schedules

Generate Schedules




If you change parts of term options, you will be taken to a screen on which you can select
specific parts of term. After making your selection, click Save and Close.

|Se|ect Parts of Term

*Please select the Parts of Term you wish te include.

Sove And clse

Parts of Term
Fall 2013 - Full Term
Fall 2013 - Law Full JArm
Fall 2013 - PAS FM Term
Fall 2013 -
Fall 2013/ session 2

Sove Anaclose

Click the Add Course button.
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A CHRISTIAN UNIVERSITY
Course Status: \ |Open Classes Only [=] Term: Fall 2013 [=]
Parts of Term: J of 5 Selected Campus: 1 of 4 Selected [+]

x

InstructioNs: Add desired courses and breaks, place checkmarks by the
courses and Neaks you want and click the 'Generate Schedules' button!

|Courses ‘ ‘Breaks |
Click the 'Add Course' button to add courses. nmm.
0| work TR

5:00pm to 7:00pm | &

Schedules

Generate Schedules




Based on the courses recommended to you by your advisor, choose the subject (Law) and
specific course for which you want to search. Then click “Add Course/” Repeat these

Once you have added all your courses, they will be displayed under the Courses heading. If you
have any times you want to avoid taking classes click on “Add Break.”

© Help Videos
Mississippi
A CHRISTIAN UNIVERSI
Course Status: Open Classes Only rm: Fall 2013 [=]
Parts of Term: 10f 5 Selected Flc : 10f 4 Selected =]

Instructions: Add degi x

courses and breg

d courses and breaks, plac®qeckmarks by the
ou want and click the 'Generate Schsdules' button!

|Courses | |Breaks |
mm- Click the 'Add Break' button to add times during

AT 175 viewEdit | @ 5| 6 the day that you do not wish to take classes.
BIO 101 viewEdit | @ | | @
ENG101 | ViewEdit | @ | |6
HIS 101 ViewEdit | @ | |G
MAT 101 | ViewEdit | @ | f |G
Schedules

Generate Schedules




Enter a name for your break (i.e., work, practice, meal, volunteer, etc.) along with the
start/end times and days for your break. Then click “Save Break.” Your break will

|Add Break\ |

Breaks are time= during the day that you do not viish to take

classes.
Please enter a break berween 6am and “Opm.

Break Name: [work

Hour  Minute ime
Start Time: |5 =00 [=][pm [=] ¥ Tuesday
[¥IWednesday
¥ Thursday
F Friday
[saturday
[Sunday

Mir

Hour A
End Time: 7} Tg

Time

ojFs

Once you have entered all the relevant courses and breaks, click “Generate Schedules.”
Make sure all the boxes are checked by all the courses and breaks yod want to include in
your schedule.

&/Help Videos - Exit

A CHRISTIAN UNIVERSY
Course Status: Open Classes Only [=] Term:
Parts of Term: 1 of 5 Selected [+] campus;

Instructions: Add desired courses and breaks, place checkmarks by the
courses and breaks you want and cJifk the ‘Generate Schedules' button!
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All possible combinations of the courses and breaks you entered will be returned. Click
“View” on each one to examine the potential schedule, or hover your mouse over the
magnifying glass to get a quick look at the schedule. If, after a gdick look at the
schedwle, you want to register for that schedule, click “View.”

Course Options | Info Name Lays

ART125 | viewedit | @ | 5|6 Work / MTWRF |  3:00pm to 7:00pm |
BIO 101 viewedit | @ | £ |G
ENG 101 view/edit | @ | f | @
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Generated 638 schedules.
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View | 10 Work, BIO-101-A, HIS-101-A, MAT-101-A, ART-125-G, ENG-101-
View | 11 Work, BIO-101-A, HIS-101-A, MAT-101-A, ART-125-G, ENG-101-
view | 12 Work, BIO-101-A, HIS-101-A, MAT-101-A, ART-125-G, ENG-101-
View | 13 Wark, BIO-101-A, HIS-101-A, MAT-101-A, ART-125-G, ENG-101-M,
View | 14 Work, BIO-101-A HIS-101-A, MAT-101-A, ART-125-G, ENG-101-
view | 15 Work, BIO-101-A, HIS-101-A, MAT-101-A, ART-125-H, ENG-101-
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Once you have clicked View, the schedule will be returned. To register for that schedule,
click Send to Cart. If you do not want to register for that schedule, click Close
Schedule to ned to the schedule menu.

| Print Page End to Cart | | Close Schedule /

*You are viewing a potential schedule only and you must still register.

More Info CRN# Subject Course Section DS::': Day(s) & Time(s) Date Location(s) Campus

@ 10310 BO 101 A 45 MWF-8:00am - 8:50am  8/26/2013-12/18/2013 HEDERM 105  Main
@ 10148 HS 101 A 44 MW-9:00am-10:15am  8/26/2013-12/18/2013 J-ANEX104  Main
@ 10225 MAT 101 A 27 MW-12:00pm-1:15pm  8/26/2013-12/18/2013 MCC103  Main
@ 10006 ART 125 D g MWE-11:00am - 8/26/2013-12/18/2013  AVEN216  Main
11:30am
@ 10186 ENG 101 H 23 MW-1:30pm-2:45pm  8/26/2013-12/18/2013 Main
Tuesday Wednesday Thursday

. I I n
200 BIO-101-A | BIO-101-A BIO-101-A
8:15 | HEDERM 105-Lecture HEDERM 105-Lecture HEDERM 105-Lecture
8:30 Stark, Bill Stark, Bill Stark, Bill
8:45

n n
9:00 HIS-101-A L)' HIS-101-A L)
915 | J-ANEX 104-Lecture J-ANEX 104-Lecture
030 Ford, Thomas Ford, Thomas
) Kirkwood Kirkwood
9:45
10:00
10:15
10:30
10:45

' ' '
1100 ART-125-D ART-125-D | ART-125-D |
1115 | AVEN 216-Lecture AVEN 216-Lecture AVEN 216-Lecture
11:30 Not Assigned Not Assigned Not Assigned

16.  You will be informed that you will be transferred to your enrollment cart in Banner.
Click OK.

| B
e page at mcdev.collegescheduler.com says:
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This sched
shopping cart a
want to continue?

will now be transferred to your enrollment
the schedule planner will close. Do you

|L 0K || Cancel




You will be taken to the Schedule Planner Registration Cart in Banner. Read the financial policy

Date:

Status
Clased

CRHNs

Current Schadule

Status Action Subj Crse Sec Level Cred Grade Mode Title
**Web Registered™* ¢n Nov 10, 2010 | None l} 24005 LAW 690 Z Professional(Llaw] 2.000 Normal Election Law
Wail Usts on KOy 15, 2010 None 20004 LAW 650 £  Professional(Law] U.000 Normal SOCrs Law

Total Credit Hours: 2.C00D
Biling Hours: 2.C00
Minimum Hours: 0.C00
Maximum Hours: 999999.999

. Registration Add Errors

- 1 ‘Wairlisted | none

Add Classes V/OI‘F!:!:LP

at the top. When registration opens, click Register (ensure that all desired sections are
checked).

Sthedule Planner Registration Cart

Welcome to the Schedule Planner Registration Cap

(35535 that will be Registered,
lect CRN Subj Crse SecTitle Status
10248 MAT 207 Elementary Statistics -
10257 CSC A C/C++ Language Programming -
10269 402 A Advanced Data Structures -

[ Reg\sﬁ] [Add to Worksheet] [ Save Cart] [ Clear Cart] [ Reset]

RELEASE: 8.0.1.1

The screen will show all the classes for which you have registered.

Current Schedule

Status Action CRN™ Subj Crse Sec Level Cred Grade Mode Title

**¥Web Registered** on Jun 20, 2013 [None E| 10248 MAT 207 C Undergraduate 3.000 Normal Elementary Statistics

**Web Registered** on Jun 20, 2013 |Ngne 10257 CSC 220 A  Undergraduate 3.000 Normal C/C++ Language Programming
**Web Registered** on Jun 20, 2013 |yone E| 10269 CSC 402 A Undergraduate 3.000 Normal Advanced Data Structures

Total Credit Hours: 9.000

Billing Hours: 9.000

Minimum Hours:  0.000

Maximum Hours:  19.000

Date: Jun 20, 2013 01:08 pm

If a class is closed, but has seats available for the Wait List, you will receive a
Registration Add Error message. If you would like to be put on the waitlist for this
course, you must choose Wait Lists under the Action tab. Then click Submit

Nov LS, 2010 D8:3€ ary

N Subj Crse Sec Level Cred Grade Mode Title
ZOOO3ILAW 638 7  Professional/Law) 3.00C No'mal Federal Taxation Law

Action

Non

| [ Class Search | | Reset | I



When someone drops the class you are wait listed for, and you are next on the waitlist, you will
receive an email, to your MC email address, notifying you that you now have the option to web

register the class. The email will read as follows:

WAITLIST REGISTRATION
Student’s Name, a course that you have waitlisted on your schedule is now eligible to be
web registered. You have 24 hours to complete the process. If you do not, you will be
removed from the waitlist.

1. Login to Banner Web

2. Select Registration from Student menu

3. Choose Add or Drop Classes

4. Choose drop down box by course that is waitlisted and select **Web Register**.

NOTE: A waitlisted course is eligible for registration only when *Web Registered** is an

option under the Action drop-down box.

5. Click Submit

To register for the waitlisted class, click the drop-down under the Action tab beside

the course and choose **Web Registered**. Click Submit

/€ Add or Drop Classes - Windows Internet Explorer g@
@H * | & http:/{banvmss.me.edu 3020/ pls/ TESTE bwskfreg. P_AlPin 2|
File Edit Yiew Fawvorites Tools Help %Convert - ESelect

{? afiy I:_éndd o Drop Classes g - l-_-:‘fPage - {3 Tooks - 2

7 =

Current Schedule

Status Action CRN Subj Crse Sec Level Cred Grade Title
Mode
**¥\Web Registered** on Nov 12, | None 20005 LAW &S0 Professional 2.000 Normal Election Law
2010 (Law)
Wait Lists on Nov 15, 2010 None Professional 0.000 Normal Federal Taxation
None (Law) Law
Wait Lists on Nov 15, 2010 W Professional 0.000 Normal Sports Law
’ (Law)

Wait Lists on Nov 15, 2010 MNone 20006 LAW 705 Professional 0.000 Mormal International Law

s (Law)
Total Credit fours: 2.000
Billing Hours 2.000
Minimum Hours: 0.000
Maximum Hodlirs: 999999.999
Date: Mow 15, 2010 08:25 am
Add Classe*s Worksheet
CRNs

Submit CHanges ] [ Class Search ] [ Reset] a
A4
Done € Internet Ho100% v

TS K

EOT Oc | mn | @5 | go | @5 |10 [T e [T LLBsOURE REINO N PRy o5

I e

NOTE: If you are on the Wait Lists for a class, you will notice that your status, on the Banner

Web Add or Drop Classes screen, reflects Wait Lists and the date.

10



If you decide you do not want to be on the waitlist for a course, choose the drop-down
box under Action and select ***Web Drop***. Click Submit

Current Schedule

Status Actio CRN Subj Crse Sec Level Cred Grade Title
Mode

**¥\Web Registered** on Nov 12, |NGne \ [v]20005 LAW 690 Z  Professional 2.000 Normal Election Law
2010 \ (Law)
**\Web Registered** on Nov 15, |Nc|ne \ [v]20003 LAW &38 Z Professional 3.000 Normal Federal Taxation
2010 \ (Law) Law
Wait Lists on Nov 15, 2010 | None \ [v| 20004 LAW 650 Z  Professional 0.000 Normal Sports Law

X (Law)
Wait Lists on Nov 15, 2010 | [v] 20006 LAW 705 Z  Professional 0.000 Normal International Law

(1 awd

This option only applies as long as the web drop date is valid for the term.

If the waitlist is full, you will see this message.

. Registration Add Errors

Status Action CRN__5ubj Crse Sec Level Cred Grade Mode Title
Closed - 2 Waitlisted ' g003 LAW 638 Z  Professional(Law) 3.000 Normal Federal Taxation Law

Closed - 1 Waitlisted | none_~"|»| 20005 LAW 690 Z  Professional(Law) 2.000 Normal Election Law
Closed - Waitlist Full 20004 LAW 650 Z  Professional{Law) 2.000 Mormal Sports Law

Add Classes Worksheet

CRNs

Done 0 Internet '-":‘g 100% -

You may view your position on the Wait Lists by going to the Registration menu and
select Student Detail Schedule

Registration

Select Term

Add or Drop Classes

Look Up Classes

Week at a Glance

Student Detail Schedule
Registration Fee Assessment
Registration Status

Active Registration
Registration History

Concise Student Schedule

powsred by
SUNGARD HIGHER EDUCATION

RELEASE: 8.3

11




Your Waitlist Position displays for you

Associated Term:
CRMN:

Status: Wait Lists on Nov 15, 2010
Waitlist Position: 1

Notification Expires:

Assigned Instructor:

Grade Mode: Normal

Credits: 0.000

Level: Professional(Law)
Campus: Main

The time your Waitlist notification expires, will also display once you have been
emailed that you are eligible to register for the class

Election Law - LAW 690 - Z
Associated Term: Spring 2011

CRN: 20005
Status: Wait Lists on Mov 15, 201
Waitlist Position: o]

Notification Expires: Nov 16, 2010 09:52 am
Assigned Instructor:

Grade Mode: Normal

Credits: 0.000

Level: Professional(Law)
Campus: Law School

12




Once you submit your courses, click on Student Detail Schedule. You will need this
schedule to purchase your books at the bookstore. The schedule opens in a new window.

You can print it by using the CNTRL-P function of your browser.

MC Mail Banner Housing Sign-Up

Faculty Webpages Student Account

Lexis Nexis West Law

AppXtender

MC Calendar of Events
[Today| MM B Thursday, March 17 ~ EPrint Week Month Agenda (¥

> Internal Resources

> Faculty Webpage Editor

> Summary Class List

> Midterm Grades

> Final Grades

> Student Information Menu
> Faculty and Advisors Menu
> Pay Stub

> Tax Forms

> Employee Menu

Academic Catalog
Add or Drop Classes

omplete Withdrawal

> Dkgree Evaluation

> Fir\al Grades

Enrdllment Verification

Midtel\n Grades

> Order OXficial Academic Transci
> Schedule\Planner

> Search for\Classes

Student Detail Schedule
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DROPPING A CLASS

If you need to drop a class for which you are registered, log into My.MC portal and click
Add or Drop classes under Academic & Registration. Then select Click on the down
arrow next to the course. Select Web Drop. Click Submit Changes.

{éndd or Drop Classes | | f:} - B - - l-__}’Page ~ {F Tools -

add a class, enter the Course Reference Number in the Add Classes secti
I-down list.
clicking submit, I hereby agree and promise to pay to Mississippi Collegé and/or its assigns all fees for tuition, room, board, and any
1er expenses which may become due. I further agree and promise to fay all attorney's fee and other costs of collection.

. To drop a class, use the options available in the Action

nt Schedule
Action Subj Crse Sec Level Cred Grade Title
Mode
Registered** on Apr 06, [ 0405 NUR 341 A Undergraduate 1.000 Normal Professionalism
Registered** on Apr 08, 10406 NUR 343 A Undergraduate 3.000 Normal Pharmacology
Registered** on Apr 06, None [w| 10407 NUR 344 A  Undergraduate 4.000 Normal Clinical Practice I
Registered®* on Apr 06, None lw| 10408 NUR 345 A  Undergraduate 5.000 Normal Nursing I
Registered** on Apr 08, MNone (w| 10409 NUR 353 A Undergraduate 3.000 Normal Health

Assessment

14



ADDING A CLASS

Log into the My.MC portal and select Add or Drop classes under Academic &
Registration. Click Class Search at the bottom of the page.

Add or Drop Classes

T gefore adding courses, you must read the Mississippi College Student Enrollment and Finangfal Agreement.
By clicking "Submit Changes" at the bottom of this page, you acknowledge that you haveg/read and accept the Agreement.
Billing hours over 18 will result in additional tuition charges.
To add a class, enter the Course Reference Number in the Add Classes section. To difp a class, use the options available in the Action pull-down list.

Current Schedule

Status Action CRN Subj Ofse Sec Level Cred Grade Mode Title

**Web Registered** on Jun 20, 2013 | none E 10248 MAT/207 C Undergraduate 3.000 Normal Elementary Statistics
**Web Registered** on Jun 20, 2013 [ngne E 10257 CEZC 220 A  Undergraduate 3.000 Normal C/C++ Language Programi
**web Registered** on Jun 20, 2013 | Ngne E 1026¢/CSC 402 A Undergraduate 3.000 Normal Advanced Data Structures

Total Credit Hours: 9.000

Billing Hours: 9.000

Minimum Hours:  0.000

Maximum Hours:  19.000

Date: Jun 20, 2013 01:24 pm

Add Classes Worksheet

CRNs

Submit Changes | | Class Searc| Reset

Choose the subject area of interest and click Course Search. Then find the course in

which you are interested and click View Sections.

MISSISSIPPI
COLLEGE

A Christian University

myBANNERWEB

Personal Information JCHTTRY  Financial Aid
Search

RETURN T

Look Up Classes

T Use the selection options to search the class s
Search when your selection is complete.

pledule. You may choose any combination of fields to narrow your search, but you must select at leas

Subject: [Nursing

Paralegal Studies
Philosophy
Physical Education
Physician Assistan

|

Course Search ] [Advanced search ]

15



Click the box next the section for which you want to register. Then click Register.

MISSISSIPPI
COLLEGE

A Chris

myBANNERWEB

n Usiversity

Personal/Information m Financial Aid

Search

Look Up Classes

Sectjons Found
Physical Education

Seject CRN Subj Crse Sec Cmp Days Time

10464 PED 106 1.000 Deep Water Running(Swim Mw 12:00 pm-12:50 20 0
Req) pm

1.000 Deep Water Running(Swim TR 03:00 pm-03:50 20 0
Req) pm

| 10465 PE 1

[ Register] [Add to Wurksheet] [ New Search ]

Cap Act Rem Instructor

20

20

RETURN TO
Date Lo

(MM/DD)
Pamela Gene Milling 08/26-12/18 AL
P PO
Pamela Gene Milling 08/26-12/18 AL
P PO

MAKING PAYMENT TO STUDENT ACCOUNT
Log in to MyMC and select student account — charge payments

Student Account

Faculty Webpages

Lexis Nexis West Law

AppXtender

Calendar of Events

1| [EW B3 Thursday, March 10 ~

wrsday, March 10 &
oring Break

@Print Week Month Agenda (¥

oring Break

iday, March 11

aring Break

S State Daffedil Showcase
oring Break

C Offices Closed

aturday, March 12

S State Daffedil Showcase v
| P S

Faculty and Advisors Menu

Pay Stub

Tax Forms

Employee Menu

Academic Catalog

Add or Drop Classes
Complete Withdrawal
Degree Evaluation
Final Grades
Enrollment Verification
Forms

Midterm Grades

Order Official Academic Transcript
Schedule Planner

Gearch for Classes

Sudent Detail Schedule

Un\dergraduate Major Change

Financi§l Aid Award

Financia\Aid Requirements

Student Account - Charges Payments

Tax Notification
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