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Z.oom Instructions

Opening Zoom

Open Zoom by double-clicking on this logo on the computer.

If you do not see this logo, click on the Windows key in the bottom left of the computer screen
and scroll down until you see “Zoom” at the bottom.
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After doing so, you will see this screen. If you are using a classroom computer, you may not be
signed in. Select “Sign-In”

= 7oom Cloud Meetings
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Join a Meeting

Sign In

Version: 5.9.1 (2581)

Next you will be brought to this screen. You have two options:

Enter your email

[E'vl:\ your password

SignIn

Ij Keep me signedin

or sign in with

0

Facebook

Option 1:

Click on the Google logo at the bottom center.
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You will next see this screen.

G Sign in with Google

-

Choose an account

to continue to Zoom

Jacob Mahaffey (student)

jamahaffey@me.edu

® Useanother account

To continue, Google will share your name, email address,
language preference, and profile picture with Zoom. Before
using this app, you can review Zoom's privacy policy and
terms of service.

English (United States) Help Privacy Terms

Either select your name or select to “Use another account.”

If you select “Use another account” you will be brought to this screen and you will need to
login with your MC Email and MC Email password.
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G Sign in with Google

Signin

to continue to Zoom

[ Email or phone

Forgot email?

Create account Next

English (United States) ~ Help Privacy Terms

After doing so your screen should look like the one below.

] google.zoom.us,

This site is trying to open Zoom Meetings.
https://google.zoom.us wants to open this application.

D Always allow google.zoom.us to open links of this type in the associated app

Op-n Cancel

Login with Google

Zoom should launch in a few seconds. If not, please click button below.

Select “Open.”
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Starting a New Meeting:

You will next see this screen. To start your own meeting, select the orange square that says;
“New Meeting.” If you would like to join a meeting skip to that part of this document.

08:54 A

o . Tuesday, February 15, 2022
oin

New Meeting + J

No upcoming meetings today
Share scree

Sehedule

You will be prompted to join to the meeting audio, select “Join with Computer Audio.”

Join with Computer Audio

You are now in the Zoom meeting. Following are instructions on how to do certain things within
the meeting.
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Inviting Participants:

Once you are in the Zoom meeting you can invite participants by clicking the tiny arrow beside
“Participants” at the bottom of your Zoom screen. Doing so will bring up the “Invite” option.

Select “Invite.”

Invite

N al’ e I

Security Participants Chat Shar

You will next see the screen below. Type in the name of someone in the MC organization that
you would like to add to the meeting.

- |nvite people to join meeting 945 6975 4582

(o) 0 fe)
“ Ken Cook o Jlohnson... Patricia Cro...

(s) 0 ls)
° "Crawford... "DeSimon... ° "Jones" "Pe...

0 (8] 0 ls)
ial "Larson” "S... «3 .. ° "Mills™ "Bri... o "Shufelt" ...

o) (o) o) te)
o "Vedala" "S... e 2 Jean-Nic... @ Aaliyah Ro... Abby Swee...

clHEE | Copy Invite Link | | Copy Invitation |
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Select “Invite” in the bottom right to send the person an invite to your meeting.

= |nvite people to join meeting 945 6975 4582

Austin LaBr.. Type to filter

]

| Copy Invite Link | | Copy Invitation | Invite
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Inviting a Large Number of Participants:

If you would like to invite a large number of participants, you will need to select “Email” instead
at the top of the window.

- L o o
@ Invite people te join meeting

sl

Choose your email service to send invitation

O O O

Default Email Gmail Yahoo Mail

bs!

I. Copy Invite Link | I.

Once at this screen select “Copy Invitation” at the bottom left.

Doing this will copy an invitation, and you can then paste this into an email to send to meeting
members. Once you paste this invitation into your email it should look like this.

~ s

IZ

Austin LaBrot

Zoom Invite
2t0at yoin Zoom Meeting
https://zoom.us/j/94569754582
nder t
Meeting ID: 945 6975 4582
One tap mobile
+16465588656,,945697545824 US (New York)
+13017158592,945697545824 US (Washington DC)

Dial by your location
+1 646 558 8656 US (New York)
+1 301 715 8592 US (Washington DC)
+1 312 626 6799 US (Chicago)
+1 669 900 6833 US (San Jose)
+1 253 215 8782 US (Tacoma)

+1 346 248 7799 US (Houston)
54500

=
Find your local number: https://zoom_us/u/adkQWXg8i7
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The recipient of the email, or you, if you are being invited to a meeting, will then be able to join
the meeting by using the link at the top of the email, or by entering the Zoom app and selecting
“Join Meeting” and entering a meeting ID.

MNa upcaming meetings today

Joining a Meeting:

Open Zoom and select “Join” from this screen.

it iall

00

New Meeting « Join

MNa upcoming meetings today

Schedule Share screen
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After selecting “Join Meeting” you will be prompted to enter a *meeting code. Type in the

meeting code and you will then be able to join the meeting once the host is ready.

Q. Search Ctrl+F
Contacts

Join Meeting

Meeting ID or Personal Link Name %
[123 456 7890 v 0944 AM

Tuesday, February 15, 2022

Jacob Mahaffey (student)

(") Don't connect to audio

() Turnoff my video

— No upcoming meetings today

Schedule

*The meeting code should have been sent to you by the meeting host at some time prior to the
meeting.

Once you enter the code you should be in the Zoom meeting. From there, select to join audio as
shown above and turn on your camera if needed.

Start video by clicking on “Start Video” in the bottom left of your Zoom screen. In this photo
the user’s audio and video are both muted.

Jacob Mahaffey (student)

Y -~ e

Unmute Start Video

10
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In the photo below the audio and video are unmuted meaning that people will be able to hear you
and see you.

Jacob Mahaffey (student]

Stop Video

Screen Sharing:

To share your screen, you must either be the host or have been given permission from the host to
share your screen. To share your screen, click on the green button at the bottom of your Zoom
screen that says; “Share Screen.”

o O] [ cc] &

Participants Sh en Record Closed Caption Breakout Rooms Reactions

Once you select to share your screen you will be prompted to pick a screen to share. Select a
screen to share by clicking on it. This will highlight the selected screen in blue, and then you
must click “Share” in the bottom right.

11
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Advanced

Whiteboard Phone/iPad

) sharesound  + () Optimize for video clip

This is how it should look when you are screensharing.

Discover Thomson Reuters Mesilam, TWEN, Practical Lave..v  Your Mossanes (336) i, Javols Mahafior

£} THOMSON REUTERS Law scnooL Knowlege Center Law Schaol Survival Guide - Faculty Resources

You Still Have Time

Complete video lessons to master brief writing
and gain a chance to win an

-4 -~

ThisWeek  Evems&Webinars  Your TWENCourses  Product Guides Search Black's Law € n Access Westlaw Edge

- Education: Dismissal was not warranted for explicit personal photos
Inadvertently synched from teacher's cell phone to back-up schoal-Issued
tablet kept at home.

Saurces Wesilaw Bulletin | Published on 2077-07-15
+ Criminal Justice: Evidence rule barring lay testimony on ultimate issues does

not apply ta e on videos

12



Mississippi College School of Law IT Department

The black bar at the top may get on your way. If so, you can hide it by selecting “More” on the
right side of the bar. A drop-down menu will appear. Selecting “Hide Floating Meeting
Controls” (highlighted in blue) to hide the bar.

(5 New tab

chool thomsonreuters.com

Discover Thomson Reuters estlaw, TWEN, Practical Law...v  Your Messages (336)  Hi, Jacob Mahaffey v

it THOMSON REUTERS” LAW SscHooL Knowledge Center ~ qw School Survival Guide Faculty Resources Contact Us

W Stop Share

You Still Have Time

Complete video lessons to master brief writing
and gain a chance to win an

Start now

This Week Events & Webinars Your TWEN Courses Product Guides Search Black's Law [ &4 Q

THE LATEST CASES FROM WESTLAW

* Education: Dismissal was not warranted for explicit personal photos
inadvertently synched from teacher's cell phone to back-up school-issued
tablet kept at home.
Source: Westlaw Bulletin | Published on 2022-02-15
¢ Criminal Justice: Evidence rule barring lay testimony on ultimate issues does
not apply to identification testimony based on videos or photographs. ~

To bring the black bar back you must hit escape (Esc) on your keyboard.

To stop screensharing hit the “Stop Share” button in red.

You Still Have Time

‘Complete video lessons to master brief writing
and gain a chance to win an

Start new

ThWeek  EventsfWebinars  YourTWENCourses  Product Cukdes Prep—r—y - C. | Access Westlaw Edge
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What is my meeting ID number?

To find you meeting ID number, open and sign-in to Zoom.

Click “Meetings” at the top of the Zoom menu.

Q Search  Ctrl+F

N

10:44 AM

o . R

New Meeting + Join

No upcoming meetings today

Schedule Share screen

€|
|

You will be presented with the screen below.

The 10-digit number is your personal meeting ID. You can exchange this number with people
and then they will be able to join your personal meeting room.

Q Search  Cirl+F @ =] (U “‘

Home Chat Meetings  Contacts

c Upcoming Recorded

My Personal Meeting ID (PMI)

962 066 8888
962 066 8888 =
My Personal Meeting ID (PMI) |
[ &

y
m @ Copy Invitation # Edit !
'

Show Meeting Invitation

No upcoming meetings I

14
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Scheduling a Meeting:

To schedule a meeting click on the “Schedule” meeting on the home screen.

Q Search  Ctrl+F

09:52 AM

Tuesday, February 22, 2022

No upcoming meetings today

Schedule Share screen

You will see a screen like the one below. You will be able to set the date, time, and access
settings. Click the blue “Save” button in bottom right of the menu.

= Schedule meeting

Schedule Meetir Your scheduling settings have been synced

from your Zoom web portal X

Change Default Settings
Topic

[Zuum Meeting Name j

Start: Tue February 22, 2022 v 10:00 AM v

Duration: 1 hour v 0 minute v

(7) Recurring meeting Time Zone: Central Time (US and Canad... v

Meeting ID

© Generate Automatically (O Personal Meeting ID 962 066 8888

Security

(7) Passcode @

Only users who have the invite link or passcode an join the meeting

=

D Waiting Room

Only users admitted by the host can join the meeting

O Only authenticated users can join: Sign in to Zoom

Video

Host: () on © off Participants: () on @ Off

E Audio

() Telephone (: Computer Audio o Telephone and Computer Audio

Dial in from United States Edit

Calendar

() outlook O Google Calendar () Other Calendars

1 8 )

15
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You can also set a passcode on this screen. This setting is located under the “Security” section.

Security

Passcode (123456 @

Only users who have the invite link or passcode can join the meeting
(] Waiting Room
Only users admitted by the host can join the meeting

I:\ Only authenticated users can join: Sign in to Zoom

Accessing a Recurring Scheduled Meeting:

Open Zoom, and on the home screen select “Meetings” at the top. (Reference Pg. 14 of this
document for this step). Your recurring meeting will be on the left hand side of this menu under
“Recurring meeting.” (Here it is labeled Practice Meeting).

coming

My Personal Meeting ID (PMI)
962 066 8888
962 066 8888
My Personal Meeting ID (PMI)
m @ Copy Invitation # Edit

Show Meeting Invitation

Recurring meeting

Practice Meeting
Meeting ID: 993 7653 9701

Click on the recurring meeting you would like to start and the select “Start” to begin the
meeting.
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